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SteE 1: Login the J-tech Paper Entry System

D Here’ you WI” |earn hOW J-tech Paper Enfry System
to use the J—teCh Paper 17th Small Engine Technology Conference
Entry System. Masssges for Usars

The Official website of 17th Small Engine Technology Conference is here.
If you want to submit your paper, please click "User Registration” and create your accoun
D th L . th If you are the administrator of the conference, please click "Reissue Password” and get your account.
L]

e-mail from the J-tech

If you don't have an account of the conference: User Registration
Paper Entry Systel I l If you don't remem ber your passwor d: Reissus Passwar d

)

th e n I Og i n W i t h yO u r Copyright @ Society of Automotive Engineers of Japan, Inc. All Rights Reserved.
account.

E-mail: Pasawnrd'l Igin
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Step 2: Select the paper to be processed

[1 Check the “Job List” of
“The abstract of the
following paper(s) must
be approved”, then click
the link.

There may be other
tasks in the “Job List”.

J-tech Paper Entry System

HE

17th Small Engine Technology Conference

UserHame = Admin Home

Messages for Administrators

Job List

Subject: IJSAE 'I

Sessi IALL j

[T - Show R Papers Only = RAW Administrator == Read Only Administrator

P

JSAE Paper No Title Subject Session LStatus) Reviewers | Reviews
20109501 |Test Paner Submission JSAE Material Entref 0 0
20109502 Test Paper Submission JSAE Material Fo;n'ﬂat Approved 1] 1]
20105503 Test Paner Submission JSAE Material F.U.rmal Approved 0 0
20102504 Test Paner Submission | JSAE Materials ,'Furmat Approved 0 0

S e isssssissssssssssssiissssssEssssssssssssasansenne)
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Step 3: Check the abstract of the paper

[1 Check the abstract.

L1 If the paper meets the
requirements for the
conference, select the
“Abstract approved”
and click the “Click To .
Change Status” button:*

17th Small Engine Technology Conference

Published or Unpublished Unpublished

[1 Await the submission of
paper.
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Step 4: Select the paper to be processed

D Wh e n yo u h ave th e 17th Small Engine Technology Conference

UserHome = Admin Home

p a p e r, I Og i n a n d g O to Messages for Administrators

th “P L' t” Job List
€ raper LISt page.
7@ of the following paper(s) must be checked: 20109501 20109502 20109503 >

o
o
o
ey
o
0y
K
.
o
o

|Cunference Info ” Subject /Session List

Subject: |ALL *

Session: |ALL ¥

o
o
.
o
Y
o
o
S

- L]
a SS I g n reVI eWe rS T - Show RAW Papers Only - RW Administrator == Read Only Administrator
L]
JSAE Paper No Title Subject Session Status Reviewers | Reviews
20109501 Test Paper Submission | JSAE Materials Entry 1] u]
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Step 5: Assign reviewers

International Conterence
J-tech Paper Entry System

[1 Go to "Reviews” page and e
assign/enroll at least three | .
reviewers. You can be one | o Lo EE e e

The reviewer for this paper must be assigned.

of the reviewers.

Disclosed Item(s) Scores. Paper Rate. Comments
Not Disclosed Item(s) Reviewer's intreduction, Recemmend for Transactions

LI Input the reviewer’s prefix, ;
name, and e-mail address. | ..o v
The reviewer will input RN B T N KRR

These Reviewers are already assigned in this paper.

L] L]
Other I nfo rm atlon PPPPP viewer has been assigned for the paper.
= Items marked with ™ are necessary.
i

MNew reviewer's Name *

OO Await until all the reviewers | || |
have submitted reviews. ot

This e-mail is automatically generated from JSAE's International Conference
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Step 6: Change the review status

[0 When you have the review, | .........
you will get a message in S
yOur “Job List”._ ..................................................

[l Go to the “Reviews” page R —
and check the review [ conte [ 2 Se—
contents. If necessary,
change the review status
from “Confirmed” to “Open”, || | pee

[0 The “Open” status reviews T s T e
can be seen by the author. || gE—7c \
(Except items which are not || | =
disclosed.) e
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Step 7: Approval of the draft

D= \iihe paparhasiiree Ll -
reviews and they show
the paper meets the | I e |

requirements of the =
conference, go back to”
the “Main” page and
change the paper status
to "Draft Approved”.

[1 Await the final draft from
the Author.

Society of Automotive Engineers of Japan, inc.




Step 8: Change paper status to “Final
Approved”

E{=H - Mr. Kazuya Shimada
HE - 201051 A228 1656
[J When the Author uploads
8- [2010 TEST] The paper's final PDF hag heen uploaded. #20109008)

the final paper, you will get Ve e ki

The paper's final PDF has been uploaded by one of your authors.

=
an e-mai | e > b1ese g e syt o e lotng UEL

Check the PDF.

https:itech jsae. or. pltestconfladminfpaper list.aspx

[1 Login to the system, check
the final paper, and if it
meets the requirements of [Ty sysor =

17th Small Engine Technelogy Conference 2011 OFFICE TEST |

# This email 1z created automatically by JSAE Conference

the conference, change _
the Status to “Final M| Co-duthors || Manuscripts || Reviews || Message Board |
Ap p rove d ” . — S

D Change Paper Status to| Final Approved ~ | [] Show All Options

JSAE Paper No 20109005
SAE Paper No

Subject (TC's Name) Advanced Power Sources (Two Admin[RW]: Five Admin[R])

Session (Organizer's Name) |Hybrid Vehicles {Three Admin[RW]: Four Admin[R])
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Irregular Case 1: Ask for change of session

L1 If the session doesn't
match the paper content,
go to the “Message
Board” page.

[l Send a message to the
Technical Chair and ask
to change the session.

JSAE Paper No: 20109005
| —
| Co-Authors ” Manuscripts ” Reviews QLMessage Bnard‘p
N
+
|S sssssss Decided o |
D
Change Paper Status to:| Abstract Approved ~ [ shaw Al Options
v
JSAE Paper No 20109005 o
SAE Paper No -
Subject (TC's Name) Advanced Power Sources (Two Admin[RW] iwe Admin[R])
Session I0ranizer's Name) [Hebid Vehicles (Three Admin/@W1 Eonr GHminlBl)
.
[ intarnatianal canfaranca ;' HELP
J-tech Paper Entry System

17th Small Engine Technelogy Conference 2011 OFFICE TEST |

JSAE Paper No: 20109005

Main ” Co-Authors ” Manuscripts ” Reviews |

I Select the Recipients

Selected Recipients (Role)

DKazuya Shimada (Office)
[#] Two Admin (TC)

CIFive Author {Authar)

I Message

‘ SecoionBEEEEBRLIL £ T, |
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Irregular Case 2: Task for “Approved if
Modified”

L1 If you change the paper riscticr - e
status to “Approved if
Modified”, an e-mail will
be sent to the Author to I e T e
ask for modifications to L R |
th e draft. -------------------------------------------------------------------- ’iiEp:p::m @ ;Ugm ow Al Optons [ Subi

[1 After re-posting the dratft,
assign reviewers again.
(You may assign the
previous reviewers.)
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Irregular Case 3: Reject the paper

L1 If the paper doesn’t
meet the requirements
of the conference, you T e o e
can reject the paper. - '

JSAE Paper No: 20109005

O Inthis case, clickthe L=
“Show All Options” .= T —
button, select
“Rejected”, and click
the “"Submit” button.
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Contact information

If you have questions, please contact the office at
2011 pfl@jsae.or.jp or via the Message Board of
the system.
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